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Document appointing authorised badge applicants 

(Sub) contractor’s data: 

Company name:__________________________________________________________________________ 

Address: _______________________________________________________________________________ 

Company no.:____________________________________________________________________________ 

Representative’s/representatives’ name: _____________________________________________________ 

Mail billing address:_______________________________@____________________________________ 

 

(Sub) contractor appoints these people to be their authorised badge applicants: 

Name + first name + mail of the authorised badge applicants: 

1. First name:______________________________________________________________________ 
 
Last name: ______________________________________________________________________ 
 
Mail:______________________________________@____________________________________ 

 
2. First name:______________________________________________________________________ 

 
Last name: ______________________________________________________________________ 
 
Mail:______________________________________@____________________________________ 
 
 

3. First name:______________________________________________________________________ 
 
Last name: ______________________________________________________________________ 
 
Mail:_______________________________________@___________________________________ 
 

The (sub) contractor, legally represented by the above mentioned people, and the 
authorised badge applicants declare having taken note of the modalities of use listed in 
the Airport Identification Badges Regulations and in the AUP (Acceptable Use Policy) and 
to have accepted these.   

The authorised badge applicant ensures that they only apply for badges for people 
working at the airport and that access is restricted to those areas necessary for them to 
carry out their duties. The badge applicant is also responsible for keeping the badge data 
up to date, reporting its theft or loss or for notifying that the badge applicant terminates 
their activities. The authorised badge applicant ensures that every badge applicant 

https://www.brusselsairport.be/uploads/media/default/0001/23/b4f40fb35023e0cc1c1c0a0517dfe1dc6da93678.pdf
https://www.brusselsairport.be/en/acceptable-use-policy
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signs the document “consent security investigation” and then keeps the document with 
its original signature for up to 1 year after the badge has expired. These documents can 
be requested at all times by Brussels Airport Company or the authorised bodies.  
If requested, the documents must be handed over within 24hrs. 
 
(Sub) contractor must check whether their authorised badge applicant correctly manages 
their badge applications in compliance with this document and the Airport Identification 
Badges Regulations.   
 
The correct management by the authorised badge applicants shall be regularly audited 
by the Brussels Airport Company Security’s Quality Department or by the authorised 
bodies. In case these requirements are not complied with, the authorised badge 
applicant shall be held responsible and they even run the risk of being stripped of their 
position as authorised badge applicant. When a (sub) contractor does not comply with 
these requirements, they will be denied to apply for badges.  
 
Any changes in data (address, ID-no., or position) must immediately be amended in the 
portal so that all personal data of all badge holders are correct at all times.  
 
When the reasons which justified issuing the badge in the first place have disappeared, 
said badge must spontaneously be returned to the Brussels Airport Company’s Badge 
Department. It is the authorised badge applicant’s responsibility to immediately register 
this in the portal so that the badge in question can be immediately be deactivated. It is 
also the authorised badge applicant’s responsibility to immediately return the badge to 
the Brussels Airport Company’s Badge Department.  
 
Current document must be completed correctly and signed and handed to the Brussels 
Airport Company’s contact person responsible for the Online Badge Portal from Brussels 
Airport Company onlinebadgeportal@brusselsairport.be together with any proof 
showing that the listed people are legally authorised to represent and commit the 
(sub)contractor) in question. Incomplete or unclear documents shall not be accepted.  

We may share information with third parties such as law enforcement agencies, public 
authorities or authorized third parties if we believe that publication is reasonably 
necessary to comply with a law, regulation or legal request. 

Drafted at ………………………………………… on ………………………………………….  

Name and signature of representatives and authorised badge applicants: 
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